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B - Dated the 20" December, 2010

LSt

Subject:  Conducting National level Fire & Evacuation Drills in Schools on 21
of January 2011

SirfMadam

It has been decided to organize/conduct “National level Fire and Evacuation Drills
in Schools in the Country” on the 21% of January 2010 at 11 AM to create Fire Safety
awareness amongst the school staffs and students. In this regard, it is requested to appoint
Qne Team comprising of 6-10 Firemen per District to carry out the mock drill successfully.

The drill should be conducted under the supervision of the designated team. The designated
team will do the following:

i.  Identify and Select One School per District and inform the Education Department on
proposed drilt

ii.  Visit the school and brief the management concerned in regard to organize the drill

ii.  Coordinate and involve other stakeholders, such as the local Police, CD Volunteers,
Medical Dept., etc.

iv.  Formulate the School Fire Management Team (SFMC) and the sub-teams (as given at
No. xiii), if not formed already

v.  Brief the School Fire Management teams on their specific roles and responsibilities to
carry out the drill and train them accordingly for safe conduct of drill

vi.  Facilitate the SFMC in preparing the School Fire Management Plan (SFMP) after
thoroughly assessing the whole school premises, taking into account on the
hazard/vulnerability aspects and resource inventories

vii.  Facilitate the SFMC in preparing the Evacuation Map and disseminate the information
to all the students and staffs. Prepare floor wise building plans and dispiay the
Evacuation Route Map in the corridors and other important areas.

vili.  Display Signage like “Exit", “Enter”, "Emergency Exit”, Assembly Point, etc., at
appropriate locations, along with arrow marks for safe and quick evacuation, as per the
prepared plan.

ix.  Demonstrate the use of Fire Extinguishers to the identified School Staffs and Students

X.  On the day of drill, to create scenarios and supervise all students/staffs for their defined
roles.

xi.  Observe/Monitor/Assess the drill exercise and debrief the management on further
improvement needed

xil.  Instruct the school management to exercise the drill on a regular basis and inform all
stakeholders, inciuding the nearest Fire Station on the matter.
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A detailed guideline to plan, prepare and effectively conduct/organize the School Fire

Evacuation drill exercises is under preparation and will be forwarded to you at the earliest.

However, in the meanwhile Kindly initiate the process and be well prepared to carry out the
said exercise on the 215 of January 2011 at 11 AM.

(07K. SHAMI)
DEPUTY FIRE ADVISER

To (For hecessary action to carry out the Drill)

1.

2

"3

10.
1.
12
13.
14.

15

16.

The Head of Fire Services, Government of Arunachal Pradesh, itanagar, Arunachal Pradesh —
791 113

The Director Fire Services, Government of Himachal Pradesh, US Ciub, Shimla, Himachal
Pradesh - 171002

The Chief Fire officer, Fire Station, Banipark, Government of Rajasthan, Jaipur, Rajasthan-
302001 _

The Head of Fire Services/Chief Engineer, Urban Development Department, Government of
Madhya Pradesh, Bhopal, Madhya Pradesh — 462 016

The DGP Fire Services, UP Fire service HQ ,Government of Uttar Pradesh, Indra Bhawan,
Lucknow, Uttar Pradesh — 226 001 ‘

The Director, Fire Services, Government of Goa, Fire Services Head Quarters, St. inez, Panii,
Goa ~ 403 001

The Director Fire Services, Government of Mizoram, PH Q, Aziwal, Mizoram — 796 001

The Director Fire Services, Government of Manipur,86 HG/CD HQ, Imphal, Manipur — 795 001
The Director Fire Services, Government of Nagaland, Kohima, Nagaland — 797 001

The Director Fire Services, HQ, Government of Tripura, Agartala, Tripura — 799 001

The Director ,Urban Local Bodies, SCO No-128-129, Sector 8C, Govt. of Haryana, Chandigarh-
160 017, Haryana

Road, Bangalore, Karnataka — 560 042
The Additional Director General(TS), Government of Meghalaya, Shilong, Meghalaya - 793 001




